
 
 

 
 

 

 
FREQUENTLY ASKED QUESTIONS … FREQUENTLY ASKED QUESTIONS … 

 
What’s the difference between a “WORK EXPERIENCE”  and a “WORK PLACEMENT”  
 
WORK EXPERIENCE – is usually undertaken by Year 10 students (sometimes Year 11) as part of Work Education 
studies, and is usually up to 5 days.  The aim of a work experience placement is for a student to gain an understanding 
of an occupation or business and to undertake small tasks where appropriate, under the supervision of a qualified and 
experienced employee.  The employer is usually required to complete a form to acknowledge the student’s attendance, 
attitude and interest.  Work experience is unpaid and voluntary. 
 
WORK PLACEMENT (often called a “Structured Work Placement”) is a placement undertaken by Year 11 or 12 students 
(sometimes Year 10) with an employer as part of a chosen vocational course at school, and can vary from 1 to 4 weeks.  
The placement needs to demonstrate that a student can display the necessary skills (learnt in the classroom or on the 
job), which can be assessed against competencies required in the Training Package they are learning from.  A work 
placement would usually be a requirement of a vocational course, with credit towards a student’s South Australian 
Certificate of Education (SACE) and Vocational Education and Training (VET) qualifications.  Employers are usually 
required to complete a logbook to acknowledge student competencies.  Work placements are unpaid and voluntary. 
 
What is an “ AUSTRALIAN SCHOOL - BASED APPRENTICESHIP” ? 
 
A school-based Apprenticeship is a formal Contract between an employer, young person, training provider and school 
that allow a student to undertake an Apprenticeship on a part-time basis while they are still at school, and while working 
part-time as an Apprentice.  These arrangements are subject to the relevant award allowing part-time Apprenticeships.  
Employers can choose their own Apprentice, with wage subsidies available from the Government.  Students that have 
undertaken a work placement are sometimes then employed by their host employer in a part-time school-based 
Apprentice arrangement.  Students and their employers have the option of converting a part-time Apprenticeship to full-
time once the student has completed their SACE.  
 
Am I covered for INSURANCE if I host a student on a work placement? 
 
All structured work place learning students enrolled in Government, Catholic and Independent schools are covered for 
the duration of their approved placement as recorded on a Workplace Learning Agreement Form by a personal accident 
insurance scheme.  A host work placement employer must have current public liability or protection and indemnity 
insurance.  All students must have the Workplace Learning Agreement Form signed by the host employer, Principal and 
parent or guardian before commencing their work placement.  Insurance cover is applicable to students who are on an 
unpaid work placement only. 
 
What do I have to do to host a STUDENT ON A WORK PLACEMENT? 
 
Contact your Local Community Partnership and let them know you are willing to host a student on a work placement.  
The LCP will match and refer a suitable and interested student to you for a pre-placement conversation, or interview if 
you prefer.  In preparation for hosting a student, the employer would determine appropriate tasks and duties to be 
allocated to the student, and allocate a work place supervisor to support them.  On the first day of the placement, the 
employer would provide a general induction to their student of the business including; OHS&W requirements, tasks and 
duties, introduction of staff, employer expectations, start and finish times.   
 
Students on a work placement will need to be trained to do the job and carry out other work related skills.  Jobs need to 
be structured to that the student has a variety of opportunities to work and learn from other co-workers.  Students will 
need to be supervised and supported while on their placement.  Their supervisor will usually be required to complete the 
student’s logbook when they have demonstrated their competency and/or skills on the job.   
 
At completion of the work placement, it is helpful to the student if the employer provides constructive feedback to the 
student on their attitude, skills and abilities demonstrated while undertaking their placement.  Employers are asked to 
complete a one page feedback form (back page of “Employers Guide to Work Placements”). 
 
 
 
 



 
 

 
 

 

 
How can my business HELP THE Local Community Partnership (LCP) OR STUDENTS? 
 
There are many ways your business could support the work of the Local Community Partnership, your local school, a 
student or groups of students.  Some options are by; 
 
��   Host a student/s on a structured work placement, or  a work experience placement; 
��   Host a group of students on a tour of your business &/or speak about your industry; 
��   Speak to students at school about career pathways in to your industry, and/or employer expectations in general 

(employability skills; attitude, team work, reliability, communication etc); 
��   Speak to Teachers at school, or host a Teacher/group of Teachers to visit your business and speak to them about 

career pathways, employer expectations, skills required by industry etc. 
��   Participate in “mock interviews” with students to provide experience at interview; 
��   Employ a student on a part-time school-based Apprenticeship; 
��   Adopt a School; work with the LCP to develop a project with a local school, or group of schools; 
��   Become involved with your local school as a “mentor”; meet regularly with a student to provide support, 

encouragement and guidance as they develop their Individual Learning Plan; 
��   Donate goods or materials to your local school for use by vocational courses eg; work boots or building materials for 

a construction class, or prizes for vocational student awards. 
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